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are receiving this message, because your email rud.d!ress was provided as the contact 
for notification of this completed transaction. 

Order - has been received and processed. 

Please be advised you will not recei ·e anry documents by mail. 

To view or print your comp]eted order dick on the foltowing temponny* 
[ink:: https :/ /mblsportal sos .. mn. gov/Document/Download!Inventruy? orderid= 

* AU order do~nload ]inks are temporary and expire soon after the order is processed. 

Note: If the link does not open the vvindow for th.is transaction., you can access the 
information by copying and pasting the link: into your browser address bar, then hit enter. 

Thank you for your order. 

Office of the Minnesota Secretary of State 

Should you need furtheJ:" assistance please contact: 

,. Business Services: business.services@state.mn. us 
,. UCC or CNS: ucc.dept@state.mn.us 

System Requirements 

Minnesota Business & Lien System Requirements document can be accessed using link below: 

https://www.sos.state.mn.us/business-liens/ucc-cns-tax-liens-help/online-filing-system-requirements/ 

***The instructions and examples provided in the Data File document used Microsoft Excel 2013. The 
CSV format (comma separate values) can also be opened by using other spreadsheets and database 
applications.*** 

STEP 1:  CNS Buyer Receives Email 

CNS Buyer receives an email from the business.services@state.mn.us (Office of the Secretary of State) 
with order detail and link to access and download data file. 
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Order Status 

Order Number: 

Your order has been processed. To view or print your items, click Refresh. Your items w ill display belowlink(s). 

Note: you w ill also receive an emai I w ith a Ii nk to access your completed items. 

Items 

Item Number Product Link(s) 

CNS Farm Product Monthly List • Data Report - 1/1/2025 

• Data File - 1/ 1/ 2025 

• Acknowledgement 

• Receipt 

Ret urn to Home Page 

• :Data .. File -_ _1112/201 5 

Do you went to op: n or sovc CNS_2014123l_C_COMPLETE_Job9_RunOn20150112 .... zip (1.42 MB) from mblspor1.,l.sos.st.,tc.mn.us? X 

Open 11 Save I T I [ Can: el 

STEP 2:  Order Status 

Click on the link in the email and window opens to Order Status. 

STEP 3: Access Data File 

Double click on “Data File – (date created)” 

STEP 4:  Open Data File 

Receive message and click open. 
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« Content.IES ► ADFl57Tl ► CNS_20141231_C_COMPLETE_Job9_RunOn20150112.Zip (1).zip 

Organize • Extract all files 

Name Type 

Desktop ~ CNS_20141231_C_COMPLETE_Job9... Microsoft Excel Comma S ... 

~ Recent Places 

i. Downloads 

~ ;:::J Libraries 

~~ Computer 

~ ~ Local Disk (C:) 

~ ._,_, New Volume (D:) 

~ ,'j> bulkorder_images_rescanne 

~ .~ dusth01$ (\\ossbackup) (K:) 

~ -~ Sharedall (\\ossbackup) (R:) 

~ ,'j> SharedSSS (\\ossbackup) (S 

Network 

A B C D 

1 0 RUN_DATI Fl LI NC: - Cf!, PRODUCTL BE,31 N -

2 
3 Effective F 25 Goodhc ,E+11 CNS 

4 

5 Effective F 78 Travers., t.E+11 CNS 

6 

7 Effective F 08 Brown t.E+ll CNS 

8 

9 Effective F 32 Jackso1 ,.E+ll CNS 

10 
11 Effective F 56 Otter T; t.E+ll CNS 

G H 
DA END_DATI ITEM_TYP COMP_ETE I 

Active ######t# #####~## 

Jl.ctive ######t# #####~## 

Jl.ctive ######t# #####~## 

Jl.ctive ######t# #####~## 

Jl.ctive ######t# #####~## 

T +t Search CNS_20141231_C_C( 

Ell 
Compressed size Password p... Size 

1,462 KB No 

STEP 5: Data File Displays 

Double click “CNS” data file to open in Excel. 

Step 6:  Excel File Displays 

CNS Buyer has ability to save file to folder, desktop or drive or their choice OR can sort data and then 
save with sort results. 

Step 7:  Reformat Column D (Original Filing Number) 

• Highlight Column D 
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X cu1 

le1e1 .Copy 

[l Paste Options: 

D 
Paste ;ipeci al .. 

!nsert 

Qelete 

Clear Contents 

IE] - Eormat Cells ... 

.Column Width .. 

!iide 

!.[nhide 

I 
Form1 Cells []][Kl 

t--Jut bEr I Aligrrrc1t I Fent I 'ordc- I Fill I r ro:c:t:01 I 
~ate£OY. 

G~11~rdl 4 )crrple 

Hmft,14 LUOYD::I ;10:fi 
cu-rency ' /1.c.:ounting .!l~cim;il pl;iepc: lo m Date 
Tirne ID Use 1000 Separator (i 
Dgrcimt.;g~ 

Frca ion t:1e9ative n,1mbers: 

Scicnfric A 

Text 123~ 
Sp::dal (ld4) 
Cu;:tor"I (l,J4) 

T . 
N.imber s used tcr genera d1sp ay ot n.m bers. Ctwency anc Ac::cu1tng Jtter ~pe:1al1z:ed tor113t1ng tor 
monetary -...alue. 

I OK I I CdllU:~I I 

• Right Click and select Format Cells from drop down menu 

• Select Number Tab 
• Select Number under Category 
• Change the Decimal Places to 0 (zero) by click the down arrow 
• Click Ok 

Step 8:  Data File Sort Feature 

The following sort steps will group the entire lien notification file. This will include debtor(s), secured 
party(s), original filing number, filing number(s) for amendments and amendment type, collateral listings 
(products, counties, etc.). 
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Sort woo 
I +~! Add Level 11 X Qelete Level 111?~ ~opy Level 118 B I Qptions ... I D My data has l!eaders 

Sort On Column 

Sort by ~-----=G=I !values 

I 
Sort I 
I +~! Add Level 11 X Qelete Level I I , ~ ~opy Level 118 B I 
Column - • I Sort On 

Sort by IIFILING_CATEGORY:CNS G I values 

Order 

GI IAtoZ GI 

~-O_K_~I ~I _ c_an_ce_l ~ 1 

woo 
Qptions ... I [l] My data has l!eaders 

Order 

GI IA to Z GI 

I OK 11 Cancel L 

• Click to highlight the entire Excel file (position cursor in field before A and above 1) 
• With the Excel file highlighted, select the “Data” tab on the command line 
• Click “Sort” on ribbon 
• Sort box opens (see below) 

• Check box that “My data has headers” in upper right corner (see completed sort below) 
• Click down arrow for “Sort By” and select “Filing Category” from drop down list 
• Click “Add Level” 
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Sort 

I +~! Add Level 11 X Qelete Level I 

Column 

Sort by FILING_CATEGORY:CNS • 

Then by IRUN_DATE:201S-01-12 1 • 

Sort 

I +t! ~d d Level 11 X Qeletelevel 11 ir~ ~opy Level 

Column So rt On 

Sort by ~ LING_CATEGORY:CNS G] I values 

Then by [ RuN_DATE:2015-01 -12 16 1 [values 

Then by I PRODUCT_N UMBER.<:175 G I v alues 

Then by lo GI I values 

Then by ~ EGIN_DATE1ll /01/190~ ~ alues 

woo 
IGJB I Qptions ••• 1 [l] My data has !:!eaders 

Order 

IIGJBI Qptions ••• , 

8 
s 
GI 
GI 
G] 

Order 

[A to Z 

[A to z 

GI 
GI 

OK I I Cancel t 

I <g> ~ 

0 My data has beaders 

s 
GI 

~ mallest to Largest G 
: Smallest to Largest GI 
~ to Z £] 

OK I I Cancel t 

• Click down arrow for “Then By” and select “Run Date” from drop down list 
• Click “Add Level” 

• Click down arrow for “Then By” and select “Product Number” from drop down list 
• Click “Add Level” 
• Click down arrow for “Then By” and select “0” from drop down list 
• Click “Add Level” 
• Click down arrow for “Then By” and select “Begin Date” from drop down list 
• Click OK 
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2 
3 
4 

5 
6 
7 
8 

9 

10 

11 

12 

A 

I 

C D G H K 

0 RUN_DATI FILING_CJ> PROD UCT_ BEGIN_DATE: END_DATE ITEM_TYPES:5,69 COMPLETE FILE 

1 Effective F 01 Aitkin 57937 CNS Active 11/22/1996 12:12 11/22/2016 23:59 

2 Effective F 01 Aitkin 57937 Continuation 88 Office , 2001125236 7 / 11/200117:00 

20061262547 7/5/2006 17:00 

20112570793 9/30/201114:41 

57937 11/22/1996 12:12 

57937 Debtor WI LLIAM F 

57937 Debtor LINDA M 

2 Effective F 01 Aitkin 

2 Effective F 01 Aitkin 

2 Effective F 01 Aitkin 

3 Effective F 01 Aitkin 

3 Effective F 01 Aitkin 

3 Effective F 01 Ai tkin 

5 Effective F 01 Aitkin 

5 Effective F 01 Aitkin 

5 Effective F 01 Ai tkin 

57937 Continuation 01 Aitkin 

57937 Continuation 88 Office, 

57937 Original Filing 01 Aitkin 

57937 Original Filing 01 Aitkin 

57937 Original Filing 01 Aitkin 

57937 Original Filing 01 Aitkin 

57937 Original Filing 01 Aitkin 

57937 Original Filing 01 Aitkin 

57937 Original Filing 01 Aitkin 

57937 Secured USDA Farm Service Agency 

57937 100 100 All Crc 1 Aitkin 

57937 201 201 Milk 1 Aitkin 

57937 500 500 All Liv, 1 Aitkin 

M N 

DOTZLER RT 3 BX 28 

DOTZLER RT 3 BX 28 

130 SOUTI 

Other 

Other 

Other 

1 

Step 9:  Data File Output Results 

A B C D E F G H I J K L M N 
0 RUN_DATE FILING_CA PRODUCT_ BEGIN_DA END_DATE ITEM_TYPE COMPLETE FILE 
1 Effective F 01 Aitkin 57937 CNS Active ######## ######## 
2 Effective F 01 Aitkin 57937 Continuati 88 Office o 2E+09 ######## 
2 Effective F 01 Aitkin 57937 Continuati 01 Aitkin 2.01E+10 ######## 
2 Effective F 01 Aitkin 57937 Continuati 88 Office o 2.01E+10 ######## 
2 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 ######## 
3 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 Debtor WILLIAM F DOTZLER RT 3 BX 28 
3 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 Debtor LINDA M DOTZLER RT 3 BX 28 
3 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 Secured USDA Farm Service Agency 130 SOUTH 
5 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 100 100 All Cro 1 Aitkin Other 
5 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 201 201 Milk 1 Aitkin Other 
5 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 500 500 All Live 1 Aitkin Other 

Step 10:  Expanding Columns 

Expand Columns G & H for correct format and to display data. Additional columns may also need to be 
expanded to display data. 

A B C D E F G H I J K L M N 
0 RUN_DATE FILING_CA PRODUCT_ BEGIN_DA END_DATE ITEM_TYPES:5,69 COMPLETE FILE 
1 Effective F 01 Aitkin 57937 CNS Active 11/22/1996 12:12 11/22/2016 23:59 
2 Effective F 01 Aitkin 57937 Continuati 88 Office o 2001125236 7/11/2001 17:00 
2 Effective F 01 Aitkin 57937 Continuati 01 Aitkin 20061262547 7/5/2006 17:00 
2 Effective F 01 Aitkin 57937 Continuati 88 Office o 20112570793 9/30/2011 14:41 
2 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 11/22/1996 12:12 
3 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 Debtor WILLIAM F DOTZLER RT 3 BX 28 
3 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 Debtor LINDA M DOTZLER RT 3 BX 28 
3 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 Secured USDA Farm Service Agency 130 SOUTH 
5 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 100 100 All Cro 1 Aitkin Other 
5 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 201 201 Milk 1 Aitkin Other 
5 Effective F 01 Aitkin 57937 Original Fil 01 Aitkin 57937 500 500 All Live 1 Aitkin Other 

Step 11: Filter for Specific Products 

To filer for specific counties, highlight column H (Column I will display product code and product name) 
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T 
Filter 

11/ n / 1i 11n n :~'l 

7 /11/ 2001 17:00 

I / ':>/lUUb 1/:UU 

9/ 30/20 1114:41 

11/22/ 1996 12:12 

I H >c, I U ldc>I Lu •k,vu. 

i ! 5~n Newes.t to Oldes: 

Filter by ::010• 

OJ r,;) I q,; l': 

$ ~ 11:'/:: 

ti-t~ t99·1 
EhfJl 1'Y.~ 

i Iii LO: 

!-bd tOl 
!-fJJ10:: 
: ~ LOJ. 

!-@10::-
:. ~--110f. 

j Iii l.Oi 

;-@ 1u ; 

7 

EB 

'--c_.,._· _JI I <"; 11 , d 

'.•nrt i:·,·C:: ro 

1
"rx Lt<"lrl-1ltt'• ~•nn"(Cr-:1'1 - f- 1-111-H 

FiltC' tr'.,(~ 1~,. 

l 

Date f ilters. 

ffl·:tl 1w ; 
1-it•Ll 1s9,:; 
Ji:-;i ,<; ... ~ 

dJ ~ l~9.!! 

l!·2l1w::1 
i-..!!l tC•) 
)-7 rn1 
' J LC2 
:-::J t<.:~ 
(-_J 1c; 
)-71r.n 
' J LC9 

w·r an items st •2'Niro 

0 

H 

• Click “Filter” 

A down arrow appears for Column H 

• Click the down arrow and uncheck the products code numbers after the years for products that 
you DO NOT WANT DISPLAYED (See Appendix A for Product Code List) 

Example:  To display only products 100 (All Products) and 171 (Sugar Beets) uncheck all product codes 
except for 100 and 171. NOTE:  Do not uncheck (Select All) as this will cause other data to not display. 
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4 
5 

6 

8 

9 

10 

13 
14 

15 

16 

17 

18 

19 

20 

22 

23 
24 

25 

26 

27 
29 

30 

31 

32 

33 

34 

35 

36 

" B 
14 
15 

JG 
J7 

" 1' 
LU 
II 

" 
" 25 

" 
" 
" 30 

31 

3l 
s, 

" 1S 

1' 

A 8 C 
2 Effective F 01 Aitkin 

2 Effect ive F 01 Aitkin 

2 Effective F 01 Aitkin 

3 Effective F 01 Aitkin 

3 Effective F 01 Aitkin 

3 Effect ive F 01 Aitkin 

5 Effective F 01 Ait kin 

1 Effective F 01 Aitkin 

2 Effect ive F 01 Aitkin 

2 Effect ive F 01 Ait kin 

2 Effective F 01 Ait kin 

2 Effective F 01 Aitkin 

3 Effect ive F 01 Aitkin 

3 Effective F 01 Ait kin 

5 Effective F 01 Aitkin 

1 Effective F 01 Aitkin 

2 Effective F 01 Aitkin 

l tffective t- Ul Aitkin 

2 Effective F 01 Aitkin 

3 Effective F 01 Aitkin 

3 Effect ive F 01 Aitkin 

1 Effective F 01 Aitkin 

2 Effective F 01 Aitkin 

2 Effect ive F 01 Aitkin 

2 Effect ive F 01 Aitkin 

3 Effective F 01 Ait kin 

3 Effect ive F 01 Aitkin 

3 Effect ive F 01 Aitkin 

5 Effective F 01 Aitkin 

l t f fe-ctM! r inan-cing 0 1 Ait kin 

l t f fe-ctM! r inan-cing 0 1 Ait kin 

l t rf~::LM r ir1<1m.iuy 0 1 llilkifl 

3 Ell~::LM F111<1m. iuy 0 1 / lilkifl 

3 Elhi::LM F111<1m. iuy ()1 / lilkir1 

.l f fkr.tM ~inanr ing 0 1 Ait kin 

S f fkr.tM Finanr ing ' 0 1 Aitkin 

l Effcctiv<: ~inancinp; ! 01 Aitkin 

2 Cffe-ctNII! rini,ncinp; ~ 01 Aitkin 

2 Cffe-ctNII! rini,ncinp; ~ 01 Aitkin 

l tffe"tM! r ina n-cing ~ 0 1 Aitkin 

l tffe"tM! r inan-cing ~ 0 1 Aitkin 

3 tffe(;tive Hnan-cing ~ 0 1 Aitkin 

3 Ell~i.;LM Fir1<1rn. ii1y !01 / lilkifl 

5 Ell~i.;LM Fir1<1t11.ii1y !01 / lilki11 

1 f lln :IM · Fi11,1w i115 ' 0 1 Ailhi11 

? fffr-r:rM Fin.inring ' 0 1 Ait kin 

? fffrr:tM Fin.inring ' 0 1 Ait kin 

2 Cffe ctNII! rini,ncinp; ! 01 Ait kin 

3 Cffe ctM rini,ncinp; ! 01 Ait kin 

3 Cffe{'tM rini,ncinp; ! 01 Aitkin 

l t ffe~tM Hnan-cing ~01 Ait kin 

"J. t ffe~tM Hnan-cing ~01 Ait kin 

"J. t ffe~tM Hnan-cin; ~01 /lit kin 

2 Ell~~LM Fio,1111.ifl!; !0 1 / litkifl 

3 Ell~~LM Fio,1111.ifl!; !0 1 /litkifl 

't fffITtM ~in.inr ing ' 01 Ait kin 

't f ffITtM ~in.inr ing ' 01 Ait kin 

S f ffr,,-tivc ~in.inr in,c ' 01 Ait kin 

D G H K 
57937 Continuation 01 Aitkin 20061262547 7/5/2006 17:00 

57937 Cont inuation 88 Office c 20112570793 9/30/2011 14:41 

57937 Original Filing 01 Aitkin 57937 11/22/1996 12:12 

57937 Original Filing 01 Aitkin 57937 Debtor WILLIAM DOTZLER 

57937 Original Filing 01 Aitkin 57937 Debtor LINDA M DOTZLER 

57937 Original Filing 01 Aitkin 57937 Secured USDA Farm Service Agency 

57937 Original Filing 01 Aitkin 57937 100 100 All Crops 1 Aitkin 

60418 CNS Terminate 4/26/1999 11:33 4/26/2014 23:59 

60418 Cont inuation 01 Aitkin 20041019151 1/ 14/2004 14:58 

60418 Continuation 88 Office c 20081409072 12/4/200813:06 

60418 Original Filing 01 Aitkin 60418 4/26/1999 11:33 

60418 Termination ( 88 Office c 20102113142 8/9/2010 14:49 

60418 Original Filing 01 Aitkin 60418 Debtor Gary Wilkie 

60418 Original Filing 01 Aitkin 60418 Secured Farm Service Agency USDA 

60418 Original Filing 01 Aitkin 60418 100 100 All Crops 1 Aitkin 

2E+10 CNS Active 11/ 19/200117:00 11/ 19/2016 23:59 

2E+10 Continuation 01 Aitkin 20061262551 7/5/2006 17:00 
l H 10 Continuation 88 Office c lUlll4Y::SU~Y I /11/ lU11 14:>9 

2E+10 Original Filing 01 Aitkin 20012235280 11/ 19/ 200117:00 

2E+10 Original Filing 01 Aitkin 20012235280 Debtor Neil T Radaich 

2E+10 Original Filing 01 Aitkin 20012235280 Secured Farm Service Agency 

2E+10 CNS Terminate 4/3/2003 14:34 4/3/2013 23:59 

2E+10 Continuation 88 Office c 20071914345 11/30/2007 15:41 

2E+10 Original Filing 01 Aitkin 20037003485 4/3/2003 14:34 

2E+10 Termination ( 88 Office c 20081362463 10/22/200813:21 

2E+10 Original Filing 01 Aitkin 20037003485 Debtor THOMAS F REMUS 

2E+10 Original Filing 01 Aitkin 20037003485 Debtor JOAN M REMUS 

2E+10 Original Filing 01 Aitkin 20037003485 Secured USDA ACTING THRU FARM SERVICE AGENCY 

2E+10 Original Filing 01 Aitkin 

:, / <JJ / ccnt im1ation 

:,19J / ccntim1ation 

'J /'JJ / U1ii;i11ol ~ilir11, 

57937 0 1ii;i11ol Filir11, 

57937 0 1ii;i11ol Filir11, 
~7'"1::17 O rigiMI Filing 

~7'"1::17 O rigin.-,1 Filing 

€0418 CNS 

€0418 Cc ntinll&t ion 

€0418 Cc ntinll&ti::,n 

lAf41 l) U rigin.al h lill8 

20037003485 

CHAi'iin 

Ila Office of t hoe M in 

0 1 1\i .kiu 

0 1 1'11.kiu 

0 1 1'11 .kin 

100 100 All Crops 

G 

Zt!0!,1:.1!,"1.':J.:./ 1/':J/J.!JO(,, 1 / :l'JJ 

:l(.HU:, /Ol':H ~/"~ .!/J.Ul l 14:41 

".J/S!,/ 11/l:.l/lwtJ l l : l l 

57S37 D~ t u, 

57S37 O~ tu1 

1 Aitkin 

W LLL\M 
l NOA 

0 1 l>J-kin 'l7 'H 7 ~ urNi lJ~r)Afnrm S.-:N irr: .i,grn~ 

0 1 .t.i-kin <;7';::;7 100 10C' All Crnp,; 

Tcrmino:C'd 4/26/ 1?9') 11:33 4/26/2014 23:5J 

0 1 Ai-:ldn 20041019151 1/14/ 2004 14:58 

es Ofh of tlw! ,'IJl in 20081409072 12/ 4/2ooa 13:(]5 

01 Aitkin !,04HC 4/"ltJ/ l 'ffl 11:H 

l--041l;; I erm inaition UJ'j Ill) Offi(;e of thoe Min 

l:04l l;; U rigin.al ~iling 

1:0118 0 1ii;ir1ol Filir11, 

1:0118 0 1ii;i11ol Filir11, 
?X OnS)1i'l t .NS 

?X 1n.~S)1() l.cntin11.-,r ir-m 

?X 1n.~S)1() l .cntin11.-,r ir-m 

2:X 122352~0 Crir,in81 rilinr, 

2:X 122352~0 Crir,in81 rilinr, 

2:X 122352~0 Crir,in81 r ilinr, 

:WOj/ OOJ48:, CN:>: 

:.IOOJ/ OOJ48:, CCntinllat ion 

:.IOOJ/ 00::118:, Ori(;inal ~ilins: 

2:>037003185 T~ miJldliun CNS 

20037003185 Olii;inc1I Filir11, 
?OO:U OCH 4P5 Origin,-,I Filing 

?OO::i70CH 4P5, O rigin.-,1 Filing 

?OO::i70CJ::;4P~'> O ri~ n.-,1 Filir«; 

OlAitkin 

0 1 1\i-.kin 

0 11\itkin 

~ROffirr(lftn<' 'Ain 

Cl A"-:ldn 

CI .A"-:ldn 

Cl A"-:ldn 

l e rmioa:ed 

!!l;; Oflic.eofthoe Min 

0 1 1\i'iin 

28 0 1 I~ ul UM! Miu 

0 1 1\i'.kin 
01 .t.i--kin 

CJl.t.i-1:in 

CJ1 .t.i-kin 

l,04HI l)ebtor 

6(),'I U ~ ur~ 

'°"" 
(.i.ary 

F<11m ~ rviu:! ,\!,.~ 11l 'i J S0/1 

l <l) 10C .'Ill Crulb 

11/ 1'"!/?Xl 17:i'l:) 11/ 1'1/?:)1f: n :"ir"I 

?C'flfi1'fi?"iS1 7/ "i/?Y}f. 17:f.:) 

?C'.'11?.:.f>::trSr"I 7/ 11/ ?:"l l l 14 :"ir"I 

2C01223528) 11/lS/ 2:tOI 17:C) 

2C01223528) Debt or 

2C01223528) SecureO r i,rm Service A'7!rc1 
4/ J/'J.003 14: j 4 4/ "J/ W B :.IJ; ':J~ 

"J.l~/l n 4"J4-:, 11/JIJ/"J.OOI 1:..:41 

"J.(JOJ/ 1Jl)3'11:JJ '1/ j /J.003 11:J1 

20081362'163 10/22/200,8 13:21 

20037003'185 D~ t u, 

?f1fH 10rl:\4R"i 0 :--htnr 

?f1fH 10rl:\4R"i ~ uff'fi 

?OfH 10rl:\4R"i 100 10C':AIIC'.r(lp,; 

THOMAS 

"' 
1 Ait kin 

l ,'~tki11 

1 Ait kin 

M N 

RT3 BX 28 

RT 3BX 28 

130 SOUTI 

Ot her 

PO Bx 124 

130South1 

Ot her 

15496 Cou 

130 South1 

63706 210 

63706 210 

130SOUTI 

Ot her 

oo- zLER 

oo- zLER 

Wilkie 

l"<W ich 

REMUS 
RFML l"i 

• Click “OK” and Column H will display product code and Column I will display the product code 
and product name 

Step 12: Hide Unwanted Data 

Once the data has been filtered to display only the specific products, the CNS user then can hide all 
unwanted data. 

Example:  Filing Number 20012235280 does not display the specific product(s) selected in Column I and 
is unwanted data. 
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10 

13 
14 

15 

16 
17 

18 

19 

20 

22 
23 

24 
25 
26 

27 

29 
30 

31 

32 

33 

34 
35 
36 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

5 Effective Financing 01 Aitkin 

1 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

5 Effective Financing 01 Aitkin 

1 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

1 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

5 Effective Financing 01 Aitkin 

~ Cu! 

r~ {;opy 
I 

Cl Paste Options: 

Paste Special ... 

Insert Row 

Qelete Row 

Clear Contents 

~ format Cells ... 

Bow Height... 

.!:!_ide 

L \lnhide 

57937 Continuation 

57937 Continuation 

57937 Original Filing 

57937 Original Filing 

57937 Original Filing 

57937 Original Filing 

57937 Original Filing 

60418 CNS 

01Aitkin 

88 Office of the Min 

01Aitkin 

01 Aitkin 

01 Aitkin 

01 Aitkin 

01Aitkin 

Terminated 

60418 Continuation 01 Aitkin 

60418 Continuation 88 Office of the Min 

60418 Original Filing 01 Aitkin 

60418 Termination CNS 88 Office o f the Min 

60418 Original Filing 

60418 Original Filing 

60418 Original Filing 

20012235280 CNS 

2001223S280 Continuation 

20012235280 Continuation 

20012235280 Original Filing 

20012235280 Original Filing 

20012235280 Original Filing 

20037003485 CNS 

01Aitkin 

01Aitkin 

01Aitkin 

Active 

01Aitkin 

88 Office of the Min 

01Aitkin 

01Aitkin 

01Aitkin 

Terminated 

20037003485 Continuation 88 Office of the Min 

20037003485 Original Filing 01 Aitkin 

20037003485 Terminat ion CNS 88 Office of the Min 

20037003485 Original Filing 

20037003485 Original Filing 

20037003485 Original Filing 

20037003485 Original Filing 

01Aitkin 

01Aitkin 

01Aitkin 

01Aitkin 

G 

20061262547 7/5/2006 17:00 

20112570793 9/30/2011 14:41 

57937 11/22/1996 12:12 

57937 Debtor 

57937 Debtor 

WILLIAM 

LINDA 

57937 Secured USDA Farm Service Agency 

57937 100 100 All Crops 

4/26/1999 11:33 4/26/2014 23:59 

20041019151 1/14/2004 14:58 

20081409072 12/4/2008 13:06 

60418 4/ 26/ 1999 11:33 

20102113142 8/9/2010 14:49 

60418 Debtor 

60418 Secured Farm Service Agency USDA 

60418 100 100 All Crops 

11/ 19/2001 17:00 11/19/2016 23:59 

20061262S51 7/S/2006 17 :00 

20112493059 7/11/201114:59 

20012235280 11/19/200117:00 

20012235280 Debt or Neil 

20012235280 Secured Farm Service Agency 

4/3/200314:34 4/3/2013 23:59 

20071914345 11/30/2007 15:41 

20037003485 4/3/2003 14:34 

20081362463 10/22/2008 13:21 

THOMAS 

JOAN 

M 

1 Aitkin 

1 Aitkin 

M 

20037003485 Debtor 

20037003485 Debtor 

20037003485 Secured USDA ACTING THRU FARM SERVICE AGENCY 

20037003485 100 100 All Crops 1 Aitkin 

DOTZLER 

DOTZLER 

Wilkie 

Radaich 

REMUS 

REMUS 

• Click on the row numbers, 22 - 27 and highlight all columns (A – T) for Filing Number 
20012235280 

• Right Click on the highlighted rows (116 – 122) and click “Hide”.  Unwanted data is hidden, is not 
deleted and can be unhidden. 
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10 
13 

14 
15 
16 
17 

18 

19 

20 
29 

30 

31 
32 

33 

34 

35 

36 

1 
2 

4 

5 
6 

7 
8 

9 

LO 
11 

12 

A 

A 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effect ive Financing 01 Aitkin 

3 Effect ive Financing 01 Aitkin 

3 Effect ive Financing 01 Aitkin 

3 Effect ive Financing 01 Aitkin 

5 Effective Financing 01 Aitkin 

1 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effect ive Financing 01 Aitkin 

2 Effect ive Financing 01 Aitkin 

3 Effect ive Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

5 Effective Financing 01 Aitkin 

1 Effective Financing 01 Aitkin 

2 Effective Financing 01 Aitkin 

2 Effect ive Financing 01 Aitkin 

2 Effect ive Financing 01 Aitkin 

3 Effect ive Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

3 Effective Financing 01 Aitkin 

5 Effective Financing 01 Aitkin 

C D 

57937 Cont inuation 

57937 Cont inuation 

57937 Original Filing 

57937 Original Filing 

57937 Original Filing 

57937 Original Filing 

57937 Original Filing 

60418 CNS 

OlAitkin 

88 Office o f the Min 

Ol Aitkin 

OlAitkin 

Ol Aitkin 

OlAitkin 

OlAitkin 

Terminated 

60418 Cont inuation 01 Aitkin 

60418 Cont inuatio n 88 Office of the Min 

60418 Original Filing 01 Aitkin 

60418 Termination CNS 88 Office of the Min 

60418 Original Filing 

60418 Original Filing 

60418 Original Filing 

20037003485 CNS 

01Aitkin 

01Aitkin 

OlAitkin 

Terminated 

20037003485 Cont inuation 88 Office of the Min 

20037003485 Original Filing 01 Aitkin 

20037003485 Termination CNS 88 Office of the Min 

20037003485 Original Filing 

20037003485 Original Filing 

2003700348S Original Filing 

20037003485 Original Filing 

01Aitkin 

01Aitkin 

OlAitkin 

OlAitkin 

G 

20061262547 7/5/ 2006 17:00 

20112570793 9/ 30/ 201114:41 

57937 11/22/199612:12 

57937 Debtor 

57937 Debtor 

WILLIAM 

LINDA 

57937 Secured USDA Farm Service Agency 

57937 100 100 All Crops 

4/26/199911:33 4/ 26/ 2014 23:S9 

20041019151 1/14/ 2004 14:58 

20081409072 12/4/200813:06 

60418 4/26/ 1999 11:33 

20102113142 8/9/ 2010 14:49 

60418 Debtor 

60418 Secured Farm Service Agency USDA 

60418 100 100 All Crops 

4/3/200314:34 4/3/ 2013 23:59 

20071914345 11/ 30/2007 15:41 

20037003485 4/3/2003 14:34 

20081362463 10/ 22/200813:21 

THOMAS 

1 Aitkin 

1 Aitkin 

20037003485 Debtor 

20037003485 Debtor 

2003700348S Secured 

20037003485 

JOAN M 

USDA ACTING THRU FARM SERVICE AGENCY 

100 100 All Crops 1 Aitkin 

H K 
0 RUN_DATI FILING_Cll PRODUCT_NU~ BEGIN_DA END_DATE ITEM_TYPES:5,69 COMPLETE FILE 

1 Effective F 01 Aitkin 57937 CNS Active 11/22/199612:12 11/22/2016 23:59 

2 Effective F 01 Aitkin 57937 Continuati 88 Office, 2001125236 7/11/200117:00 

2 Effective F0l Aitkin 57937 Continuati 01 Aitkin 20061262547 7/5/200617:00 

2 Effective F 01 Aitkin 57937 Continuati 88 Office, 20112570793 9/30/201114:41 

57937 11/22/199612:12 

57937 Debtor 

57937 Debtor 

WILLIAM F 

LINDA M 

2 Effective F 01 Aitkin 

3 Effective F 01 Aitkin 

3 Effective F 01 Aitkin 

3 Effective F 01 Aitkin 

5 Effective F 01 Aitkin 

5 Effective F 01 Aitkin 

5 Effective F 01 Aitkin 

57937 Original Fil 01 Aitkin 

57937 Original Fil 01 Aitkin 

57937 Original Fil 01 Aitkin 

57937 Original Fil 01 Aitkin 

57937 Original Fil 01 Aitkin 

57937 Original Fil 01 Aitkin 

57937 Original Fil 01 Aitkin 

57937 Secured 

57937 

USDA Farm Service Agency 

57937 

57937 

100 100 All Crc 1 Aitkin 

201 201 Milk 

500 500 All Liv, 

1 Aitkin 

1 Aitkin 

DOTZLER 

DOTZLER 

Wilkie 

REMUS 

REMUS 

DOTZLER 

DOTZLER 

M 

• Repeat to hide all unwanted data. 

Step 13:  Save Sorted and Filtered Data 

CNS Buyer has ability to save sorted and filtered Data File in Excel format to folder or drive or their 
choice. Once saved, CNS user can access file at any time and view only data for specified products but 
will still have the option to click the link sent in the email to view all CNS data. 

• Click File 
• Click Save As 
• Save to Folder, Drive, Desktop, etc. 

Step 14:  Using Find & Select 

CNS Buyer has the ability to conduct a Find on the Data File. 

For example: 

• Debtor Last Name: Johnson 
• Highlight Column L (debtor last name) 
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Find & 
Select · 

it .[nd .. 

•• Ee~lace .. ~ .. 
➔ l.O Io .. 

1co To .21)ecial .. 

F·_·,m.:..!IC:-) 

co,mcnt5 

~,rdi.irJ1·<1 hlllll<ill 11y 

Co·'.t~1ts 

OatE Yali c atii:in 

I·, ,,; St=:IP..-t .Qhju ·~ 

~ Sele-:t ,)n E.sne .. 

Find and Rep I ace 

Fin_g Reg.lace 

Find what: 

Find and Replace 

Fin.a Re QI ace 

Find what: l iohnson 

IJ[fil 

Options > > 

~--Fi_n_d_A_ll_~I ~I __ E_in_d_N_ext_ ~ Close 

Fl 

Options> > 

~--Fi_n_d_Al_l_~I l~_E_in_d_N_ ext __ Close 

• Click “Find & Select” located on Home Tab ribbon 

• Select “Find” from the drop down menu 

• Find and Replace window opens 

• Enter debtor’s last name in “Find What” 
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• Click Find Next 

Filing Number:  (follow same process as Find for debtor last name above) 

• Highlight Column D (original filing number) 
• Click “Find & Select” located on Home Tab ribbon 
• Select “Find” from the drop down menu 
• Find and Replace window opens 
• Enter filing number in “Find What” 
• Click Find Next 
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PRODUCT CODE LIST 

100 All Crops 159 Cucumbers 

101 Wheat/Durum 160 Green Lima Beans 

102 Barley 171 Sugar Beets 

103 Oats 172 Wool 

104 Rye 201 Milk 

105 Alfalfa 202 Eggs 

106 Hay 203 Cheese 

107 Flax 204 Apples 

108 Sorghum 205 Honey/Bees Wax 

109 Silage 206 Wild Rice 

110 Sunflowers 500 All Livestock 

111 Field Corn 501 Cattle/Calves 

112 Canola 502 Hogs/Pigs 

131 Soybeans 503 Sheep/Lambs 

151 Green Beans 504 Horses 

152 Sweet Corn 505 Mink 

153 Green Peas 506 Broilers 

154 Potatoes 507 Turkeys 

155 Dry Edible Beans 508 Fish 

156 Snap Beans 509 Goats 

157 Onion 510 Chickens 

158 Carrots 511 Bison 

Page 15 of 15 


	System Requirements
	STEP 1:  CNS Buyer Receives Email
	STEP 2:  Order Status
	STEP 3:  Access Data File
	STEP 4:  Open Data File
	STEP 5:  Data File Displays
	Step 6:  Excel File Displays
	Step 7:  Reformat Column D (Original Filing Number)
	Step 8:  Data File Sort Feature
	Step 9:  Data File Output Results
	Step 10:  Expanding Columns
	Step 11:  Filter for Specific Products
	Step 12:  Hide Unwanted Data
	Step 13:  Save Sorted and Filtered Data
	Step 14:  Using Find & Select




